
 

 
 

RULES FOR TEMPLATE BUILDING 

A. One Document Per Instrument:  Let's say you have multiple model documents 

you rely on for Wills which are supposed to be the same but for some fact 

pattern variation.  For example, you might have a dispositive will, a pour-over 

will, a married person will, a single person will, a married with kids will, a will 

that contains a special needs trust, etc.  Unless you're assigned someone to the 

specific job of template maintenance and this individual has obsessive attention 

to detail, I can promise you that the documents contain unintended differences.  

In my professional experience, it's impossible to maintain a set of documents 

over time with perfect consistency except for the provisions that are supposed 

to be different.  The way to avoid this is to create one template per type of 

instrument.  Going back to the Will example, you want a single Word document 

which contains every single provision that could occur in a Will, in the order it 

would occur.  You then identify changeable text and annotate the document so 

anyone using the template knows when an option starts and ends.  For example, 

consider the following example of an annotated Will: 



 
Figure IV-1 



For another example: 
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